Occasional Staff Fnearement Form

Don’t miss these School details

PART 1: To be completed by: the Manager of the Occasional Employes = v* Cost Centre
PART 2: To be completed by: the Dccasional Employes

v’ Project/GL Activity
v' Source of Funds / Award

1. School f Unit Details

Faculty / Division FAHSS f FEMS [ FH5 / school / Unit Schaool of Medicine
Cost Centre 1234 Manager's name Emma Walsh
Project /GL Activity | 1234567 Source of Fundsfaward | 1234

2. What is the purpose of the work:

3. Why the work is required on an Occasional
Employment basis

Teaching

Technical/specialist expertise %

Tutorials

Provizion of industry/professional expertise

Demonstration

One-off short-term project-bazed task

Essay/5cript marking

Cover for absence of staff member

Spaorts

Cover or partial cover for buy-out hours

Administrative

seasonal short-term work: Buildings & Services

Technica!

Invigilatizn

Activities to suppart & specific annuzl or one-off
gvent

Catering/ Hospitality/ Housekesping

L

Cyclical work related to Exams, Assessments,
Gradustion, Registration

4, Expected duration of employment:

Diates: provide start & finish dates
Start date

{DO/Manthpyvvr) | 24 hay 2024
End datz 24 May 2025
(DD aamth YY)

5. Expected Working Pattern:

Hours per Week [estimated) and number of weeks

20 hrs per week, 16 weeks

b. Rate of Pay

Standard rates of pay 2pply for Occasional work based on
the nature of the wark 23 outlined in Section 2.

If 3 rate fior the job i required, provide rate #nd rationzle
helnw

£10.50 per hour

7. Details of the Occasional Employee

Employes Name Malini Ramdas

Em

ployes 5taff ID or PPS number | jooess

8. IT Access Pleass tick if necessary for the role and as required

Email X Blackboard

Io Card

Tick the IT access required

2

| have verified the appointze is suitably qualified for the role and have verified supporting documentationor |

quzlifications.

| confirm that this role: Does not require Gordg Vetting, Or,

This role requires Gorda Ketting cnd the appointee has been vetted prior to commencing

Signature of Line Manager | RSN
[Digital signaturs not typed)

Date: | 24 May 2024

We need the Manager’s signature



lrI||| ¥ fll'a.'l"w"flll:lm .
by Occasional 5taff Engagement Form

To be retzined by: the Empioyes Az Terms snd Conditians document

1 Employer Details

Employer Hame and address Tririty Cofiege Dublin, College Sraan, Dubdn 2
Your princpel ploe of work will b the Lisauersity Campus. - You may be
required towark on either & temporzny or indefinte bask at any
premises, which the Universty urnenty has or may subssquenty
BOgUire, o &t By premises at which imay from bme o bme prosice
EENVICES

2. Employment Detnils

Yoursmplayment will be cn s oasusd basis Exch perind of spessemint is distingt and ceases st the end of that
EREEEEMERt. AS BN acmesonal smpicpss, there is no muamnkes of ocreoing or resusr work, 2nd no mobality of
poigton

3. Complinnce with University Policies

AL Employees of Triniy Colleme Dubiin are regiened to oomoly with &8 the Unnersity's publhed Pofices snd
Frocedures. By accepiing emaloyment in the Uinisersity, you confirm that you undsrsiand snd acoect your obigation
bo comply flly with ALL University Policies during your empioyment with the Uiniversity snd agree to e bound by
them. *m“mmrﬂdwmm—mwmiw Tha #dl fransrmirte o | irivareiits Selimes e

mvailabie 2% tod ), IPgigias We need the Manager’s signature
Sigpatire of Line Menager C 4| oee [ 24May 2024
[cigi sgnenre ot yped|

Additicnal information for Dooasional St
Oomzionai emaloyess ane antitiad ko hoidey pay as set out in the Onzanisstion of Working Time Art 1557 {Sact 19.4]
Oomsionai empiayess ane not slisiie for paid lesve.

Domsionst Lfrl.:lb:!lmﬁurer'.-:t-uijm for sick Fuﬁ.'Trus is :-uuja::t-:n rEyiEa in the oomst of tha gowermment’s
stabutory sick pay schame.

Oomsions? emalayess are ot pansionabie

Ocmsiona! emaloyees wiho heve been in continuous smpioyment for ot jasst 13 weeks are odlined to proside their
Empioyer with one week's nofice of iermination of employment. Emplayar notice periods ane s per Minimum Notice
&nd Terms of Employmment Act, 1573,

Hunmrmnunwmﬂf-mdmmmunﬁ'MUmmmrimwmm usl:lrel:l:edl:llllme g of
ﬂ:-eD-:FumrEr't,:r':rl.'u:-H:-m-y.ﬁrmthl. Hmtl:lg-.! r...‘h'Lrl:hu:m-lnﬂ'u-r_:;a.rd

Comsionsl employees must complste the work in fredmnd.

Oomsional emplayess must have Al entitiement towork in i,

Crrmbznal Yl Engagerad Form 20002 1R



FPersonal Detniks
FPS N AXXNXXR FRE Class Al Title MRS
{1, ar, O, i |

First Name Makni Surname Eamid=s

Db of Barth 0 Janumry 1384 G=nder® Female

s Y]

Contect Detsils

Home Address® Full Address

Coptsct Mumber | 1234T6579 Emiail Addrass Personal =mail

4 R | o .
NEW P e ‘M= If your address is outside of
Ireland, you need to tick to
Eank Deteiis declare that the work is

NEW

NEW

NEW

EU Example

Triniry Collep

PART 2: To be completed by: the Duiasianal Empioyee

Thilskin

Occasional 5taff Engagement Form

Ennk Name & Acodress

Uister Enni, 130 Eaggot Strest Doblin 2

completed in Ireland

Bank Ac Holder Name Malini Rarmdas
EIiC Mo, ] Ex s
8AN [EEinidadnnet

Frevioos Empioyment or Student with Trinity College

Fatignality and Eligisility

AI'E yOU Nove Or were Yo oreviousty empddyed Dy Trinity Colleze | Yes £ do
M Fes, plence provide pour previois staff number, if Enawn 1234567
Are you B cierent Sudent at Tb'inif'r Callege Yz f Mo

Don’t forget to write the staff nationality

Emipsayse Nationality Sy wur metkenaliy]

ftalimn

[tick the aporaprats noa)

O wiat oesis are you elisisle towork in Trinity College

IO wish, U% or 2 Hetiona
O S Inrowide getails Deiow]

Ehe apad of e form

NE: F Yot mre = non-BU fEEA oitizen, plesse inciude a chesr copy of your IBF tan.
Tick the correct Eligibility to Work option

T ~oogrment stama wous hold =t

Decarwbion: | confirm that the abows information 5 sooorste ard corract on the dete ingiovbes bekos. | underiake ta
notity HF of any changes bo this indormeation by completing the relevant formy | imideriske to comesy with s the
Lirgtversity’s pubdizhed Pofices snd Procedures

Shair Shmrime
|oigial Signature nox types]

We need the Staff’s signature

[

Db

248 May 2024

Semd completed Pormis [Parts 1 snd 2] too Qrgocesioradct=fiSied j= and the Lomi Admimistretor [ Line

MHI‘E-E"!"

! Regutre for e Univord®y's greder osabby repon

[ermibenal aff Engepersent Forsy 200 20508




Non-EU Example

Teinity College Dualslin S
@ e e e B Occasional Staff Engagement Form
PART 2: To b completed by: the Dorasions) Employes
Fersonal Deknils
FFS Ho MR FREiClass | &t Title BARS
e, e, v, st}
First Mame Malkini Surname Earndas
Date of Barth Z0 Japuary 1264 Gender- Females
[T T L
Coptect Details
Home Address® Fudl Address If your address is outside of
= Ireland, you need to tick to —
Contsct Number | 12345579 Email & )
declare that the work is -
(] *H the o sddmu i iof in imland p e ok .
NEW s b completed in Ireland
Eank Details
Eank Name & Address Wister Bank, 130 Baggot Street Dublin 2

Bark 4)c Holder Beme P =lini Rarncas

EIC No. NNEREIEXD

IBAN FER RN NN

NEW Previoas Empioyment or Student with Trnnity College
Are you N OF WErE yau ;mrhmrlrempl-:llllzu by Tr'.ni'l:lrcn:IIIeEE- Yes 7 Mo

I Ve, please provide your previul.sstaﬂnumbur. if krovn 1234587
Are you s osment Stodent &t Trinity College Yz o
Don’t forget to write the staff nationality
Meationality and Eligitility
NEW Em ploy=e Hationality e rour netionaiity] Mon-EU nationality
O what basis are you ehgiole to woek in Trmity College | [ ibish, U or U Nestions!
tick the aparoprete box) O ioeher {provide cetails Delow|
NE: & You sre = nor—BUEEA Otizen, paemse inciude o chesr cooy of wour 1R o e fha prTenE Siomp vou hold =f
the end of the form

Tick the correct Eligibility to Work option

Declaration: | Donfirm that the sboes information & Brourste anc DoFmact on the oats incdiortas) pelow. | oncartsks to
natity HR of any changes to shis indorTriaiion by cormin betingr the redeyvant formL | underisie bo cormiody wiih el e
University’s published Pokcies snd Frocedures We need the Staff’s signature

SERfT Simmabime

D Sgnetre e }U.;,/

Send completed forms [Parts 1 snd 2§ foc frggosipreizt=fdiced j= snd the lool Adménistrator [/ Line
Mzrager

D=tz | 24 Bay 2024

U Mrygurred for the Dnveray s geber rouabty repant

NEXT PAGE

Trinity College Dublin
L . ] e ! ) M

Dermicnal S Engaperrsm Ferm 202205038

Occasional Staff Engagement Form

A ﬂs_mwtm PERMAE) eSS If the staff is a non-Eu nationality you need
o TR Mt ey to add a valid Irish Residence Permit

CATIAE Vaem e e AVAE LI S e el

SR MRS L

. N W NS

TUH ] faud

ML ALY TR e Mo TR L IEEL B

g L2 08 2024

raszey



