Trinity Civic Engagement Awards 2025




Contact Information
	Name of Principal Applicant:
	

	Team applying, including External Partners:
	

	Department/Unit/School of Principal Applicant:
	

	Email of Principal Applicant:
	

	Contact phone of Principal Applicant:
	



Track Record of Civic Engagement
Please provide a description of your civic engagement work to date. If this is already captured on your RSS record in the Civic and Community Engagement section, there is no need complete this. Simply indicate which RSS records from team members are to be considered as part of the application. 
If you are applying for Civic Starter, you do not need to complete this section. 
	Maximum 500 words









Civic Engagement Proposal
Please indicate which category for which this application should be considered. 
Please choose ONE only.  
· Civically Engaged Research
· Civically Engaged Teaching and Learning
· Civically Engaged Activity – these are activities that fall into neither research nor teaching and learning
· Civic Starter – this is for someone with no track record in civic engagement
Civic Engagement Project Proposal
Please provide an overview of the proposed civic engagement project (1,000 words max).



Stakeholders
Which stakeholder group(s) will be part of the project? Have members of those groups been involved in developing this proposal? (limit 100 words)



Location(s)
Where will this event or activity take place? (limit 100 words)



Innovation
What, if anything, is distinctive or innovative about your proposal? (limit 200 words)



Evaluation
How will you evaluate this activity or event? What will happen to the results of the evaluation? (200 words)



Equity, Diversity & Inclusion
How is the proposal taking equity, diversity and inclusion into account? What adaptations or accommodations are in place to promote equity? (limit 100 words)



Impact 
What will be the longer-term impacts of this project? In your opinion, who will benefit from it in the longer term? (limit 100 words)



Ethical Issues
In your opinion, are there any ethical issues that must be considered in this proposal? If there are, how are you addressing them? (limit 100 words)





Budget
Funding
Please provide a breakdown of all funding items and estimated costs requested from the Fund. Please note that expenditure must be in line with Trinity policies and procedures, including procurement rules. 
	Funding Item
	Unit cost where appropriate
	Cost
	Detail 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Always state costs inclusive of VAT. 
Please be mindful of increasing costs and the need for contingency when constructing your budget. The maximum fund awarded (including VAT) will not exceed €2,000. 
Co-funding
Please indicate here any co-funding (cash or in-kind) promised pending the success of this application. 
	Funding Item
	Unit cost where appropriate
	Cost
	Source of Co-funding

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Timeline
Please provide a timeline via the Gantt chart attached that will indicate the steps in the event or activity, including planning, pre-event activities, promotion, publicity and follow-ups. 
Letters of Support
Please provide a letter (or email) of support for any cash or in-kind co-funding that will be provided in the event of this application being successful.


Declaration
To the best of my knowledge, all of the details in this application are correct at the time of completion. I can confirm that:
· As principal applicant, I am currently a member of Trinity staff.
· I am not involved in another proposal to the award.
· The project will be completed, and the budget spent by the end of September 2025.
· The project will not disadvantage or deliberately bring Trinity College Dublin into disrepute.
· I understand that the details provided will be shared for the purposes of adjudication and award, notification and to highlight information that may be relevant to the project. 

Signed: ____________________________________________

Date: ______________________________________________
Please scan/photograph and attach a signature. 
Please save as a PDF and email the completed form to mfoley3@tcd.ie by 12noon on Thursday, 21st November 2024.

[image: A close up of a logo

Description automatically generated]
[image: ][image: A close up of a logo

Description automatically generated]	

5
Gantt Chart
	Funding Item
	Month1 
	Month2 
	Month3
	Month4
	Month5
	…
	MonthX

	Activity Planning
	
	
	
	
	
	
	

	Award of Funding
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Project Promotion
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Any activity 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Post-Activity Follow-Up
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Final Report Submitted to CESI Unit
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