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Aims of the workshop

To understand how to:
• plan 
• prepare 
• practise
• present

efectively
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“Presentation is the ‘Killer Skill’ we take into the 

real world. It’s almost an unfair advantage.” 
Ethan Rasiel  & Paul N. Friga, ‘The McKinsey Mind’
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What makes a good presentation? Think of 
ones you’ve been to/watched.
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What makes a poor presentation? Think 
of ones you’ve been to/watched.
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1.Plan
    2. Prepare
           3. Practice
                  4. Present
                
      

Steps in Giving Presentation
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1. Planning
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• Who is your audience?
• Why are they there?
• What is your goal?
• How long will it be?
• Where/how will it take place?

Ask yourself
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Business Card Test
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Key 
message

Intro

Main points

Conclusions

Summary 
and wrap 

up
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3 things

If your audience could remember only three 
things about your presentation, what would 
you want it to be?

(1)_____________

(2)_____________

(3)_____________
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Start with your Outline

• No Powerpoint initially
• Pencil & 

Paper/computer
• Order your thoughts
• Key points
• What are you not 

discussing?
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Structure

Have a sound, clear structure
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Strong Start - Create interest

“We need to open gaps before we close 
them. Our tendency is to tell people the 
facts. First, though, they must realize that 
they need these facts.”

                  

Dan & Chip Heath, Make it Stick
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Video 

Audience engagement
https://www.youtube.com/watch?v=3ebmlZb
JgcQ

https://www.youtube.com/watch?v=3ebmlZbJgcQ
https://www.youtube.com/watch?v=3ebmlZbJgcQ
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Research on Child Labour Laws

The legal age for paid employment today:
14 years – light, limited work, strict 
regulations

What was the minimum age pre-industrial 
revolution?
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Pre-industrial revolution –
workers’ ages

htps:/p/pchildlaoorindustrialrevuoluoonntwevevolytcom/paeevddistriouoondwaeevsdanddhoursthtml
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Introduction 

Main theme

Summary/
Conclusions

Structure

Get Attention

Content

Key message
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2. Preparation
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Speaker’s 3 friends

1. Personal Notes

2. Visuals – slides or other

3. Handouts/website/social media
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Avoid!
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• The evils of Powerpoint are familiar to everyone, they include: 
– Too much text
– Too small to read and is really only serving as a crutch for the presenter
– Clip Art and Slide templates that have been seen a million times
– Spinning, wooshing, dazzlings animations

Part of the problem with having so much text onscreen is that it puts of people. If the idea of your 
presentation is to read from the slides then we are you there? Besides people can read quicker 
than you can talk so they’ll have fnished reading your slide and be waiting for the next one, or 
even worse working on a masterpience doodle. 

Your presentation, Powerpoint or otherwise, should be a supporting aid – you want main the focus 
on you not your presentation. Ideally, you should be able to deliver an equally interesting 
presentation should the projector/computer/room/audience break. 

Avoid too many bullets as well – it makes the  information dull for the audience. 

Poor Powerpoint

This Photo oy Unknown Author is licevnsevd undevr CC BYdSA

This Photo oy Unknown Author is licevnsevd undevr CC BYdSAdNC

https://commons.wikimedia.org/wiki/File:Timeline_of_World_History.png
https://creativecommons.org/licenses/by-sa/3.0/
https://www.thegeographeronline.net/population-dynamics.html
https://creativecommons.org/licenses/by-nc-sa/3.0/
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A few guidelines
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30 font size

Clean Slides

Little text 

Add image

Easy to follow

Clean slides
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Information

1. Drip feed
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Information

1. Drip feed

2. Most important information Jumps 
Out
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Information

1. Drip feed

2. Most important information Jumps 
Out

3. Don’t use sentences
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Colour

Use colour well
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High quality images

Use images to 
support your points

Use a consistent 
theme

htps:/p/pwwwtistockphototcom/pillustraoons/phistory

This Photo oy Unknown Author is licevnsevd undevr CC BYdSAdNC

https://subjectguides.york.ac.uk/skills/presentations
https://creativecommons.org/licenses/by-nc-sa/3.0/
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Graphs/figures

• Appropriate type

• Easy to follow –clearly 
labelled

• Use colour efectively
htps:/p/pchildlaoorindustrialrevuoluoonntwevevolytcom/pjoosdoord
childrevnddurinedindustrialdrevuoluoonthtml
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Video -https://www.youtube.com/watch?v=Hp7Id3Yb9XQ

• Good powerpoint slides
• 8.50-12.20

https://www.youtube.com/watch?v=Hp7Id3Yb9XQ
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How to make a point?
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College attrition causes
     “Ouevrall, our fndines prouidev a comoinevd revtevnoon ratev oo 92t40 % oor 

studevnts who atevndevd TCDt This is uevry closev to thev prevuious yevar’s ratev oo 

92t45%t It should oev notevd that thevsev revsults should oev intevrprevtevd on a 

tevntaouev oasis as it is clevar that a numoevr oo othevr outsidev oactors impact on 

a studevnt’s aoility to sustain and proerevss in thevir chosevn areva oo study at 

third levuevlt” 

•16,000+ studevnts comev to Trinity evuevry yevar

•Thevrev arev 3 Faculoevs

•Morean 2001 A study oo nondcomplevoon in undevreraduatev Uniuevrsity 

coursevs 

•Thev auevraeev nondcomplevoon ratev across Irish Uniuevrsioevs is 16t8%

•Improuev all studevnts chancevs oo achievuine thevir maximum potevnoal

•Connevct with studevnts – ouildine revlaoonships, devpartmevntal revcevpoons

•51% oo colleveev studevnts levauev colleveev oevcausev oo lack oo evfevcouev supports
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Video -https://www.youtube.com/watch?v=Hp7Id3Yb9XQ

• Summary of good 
presentation

• 38.33

https://www.youtube.com/watch?v=Hp7Id3Yb9XQ
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Steve Jobs Examples

Visuals 
http://www.youtube.com/watch?v=YKVYscOL
I54

Transitions 
http://www.youtube.com/watch?v=fXyWeF3v
0P4

Rehearse
http://www.youtube.com/watch?v=3x0Od7E
Fppw

http://www.youtube.com/watch?v=YKVYscOLI54
http://www.youtube.com/watch?v=YKVYscOLI54
http://www.youtube.com/watch?v=fXyWeF3v0P4
http://www.youtube.com/watch?v=fXyWeF3v0P4
http://www.youtube.com/watch?v=3x0Od7EFppw
http://www.youtube.com/watch?v=3x0Od7EFppw
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3. Practise
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• Standing up
• In front of a mirror
• Out loud
• Time yourself
• Video yourself
• Review
• Redo, redo, redo…

Practice
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• Lack of experience
• Lack of preparation
• Lack of enthusiasm
• Negative self-talk

Feeling Nervous?
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• Be over-prepared
• Rehearse and practice
• Know your subject
• Use relaxation techniques
• Be positive +++
• Avoid stressors

Becoming Confident
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It’s not about you

Focus on your goal
• what you are going to say

Audience
• Make them comfortable
• Interesting
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4. Presenting
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Research Presentations

https://www.youtube.com/watch?v=_uNCp8
2wrxM

https://www.youtube.com/watch?v=nSGqp4-b
ZQY (from 3.40)

https://www.youtube.com/watch?v=_uNCp8
2wrxM

https://www.youtube.com/watch?v=t3W-k4Y
tYEw

http://www.youtube.com/watch?v=gQe5xW0_288
http://www.youtube.com/watch?v=gQe5xW0_288
http://www.youtube.com/watch?v=gQe5xW0_288
http://www.youtube.com/watch?v=gQe5xW0_288
https://www.youtube.com/watch?v=_uNCp82wrxM
https://www.youtube.com/watch?v=_uNCp82wrxM
https://www.youtube.com/watch?v=t3W-k4YtYEw
https://www.youtube.com/watch?v=t3W-k4YtYEw
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The most powerful visual aid is 
YOU!

• Words

• Voice – very important 

• Body language – power 
stance
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Make a strong start
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Show your passion
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Eye contact
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Smile!
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Dealing with Questions

Think of how you handle each of the 
following:

1. Good questions. 
2. Difcult questions
3. Irrelevant questions 

Is there anything you don’t want to be 
asked?
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Dealing with Questions

TRACT technique
1. Thank the questioner
2. Repeat the question
3. Answer the question
4. Check with the questioner if they are 

satisfed
5. Thank them again
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Think of presentations you have given.

What do you think you did well?

What do you think you could improve?

What can you do to improve?
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1.Plan
    2. Prepare
           3. Practise
                  4. Present
                
      

Remember the 4Ps of Presenting!
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Resources

• https://student-learning.tcd.ie/learning_to_
learn_online/

• https://www.americanexpress.com/en-us/bus
iness/trends-and-insights/articles/how-to
-give-an-efective-online-presentation-fr
om-home/

• https://visme.co/blog/engage-audience-onl
ine-presentation/

• https://www.scienceofpeople.com/online-pr
esentation/

• https://www.forbes.com/sites/michellegre
enwald/2020/03/30/9-secrets-to-great-onl
ine-presenting-in-corporations-and-acade
mia/?sh=5e04bacb1a3f

https://www.americanexpress.com/en-us/business/trends-and-insights/articles/how-to-give-an-effective-online-presentation-from-home/
https://www.americanexpress.com/en-us/business/trends-and-insights/articles/how-to-give-an-effective-online-presentation-from-home/
https://www.americanexpress.com/en-us/business/trends-and-insights/articles/how-to-give-an-effective-online-presentation-from-home/
https://www.americanexpress.com/en-us/business/trends-and-insights/articles/how-to-give-an-effective-online-presentation-from-home/
https://www.americanexpress.com/en-us/business/trends-and-insights/articles/how-to-give-an-effective-online-presentation-from-home/
https://www.americanexpress.com/en-us/business/trends-and-insights/articles/how-to-give-an-effective-online-presentation-from-home/
https://visme.co/blog/engage-audience-online-presentation/
https://visme.co/blog/engage-audience-online-presentation/
https://www.scienceofpeople.com/online-presentation/
https://www.scienceofpeople.com/online-presentation/
https://www.forbes.com/sites/michellegreenwald/2020/03/30/9-secrets-to-great-online-presenting-in-corporations-and-academia/?sh=5e04bacb1a3f
https://www.forbes.com/sites/michellegreenwald/2020/03/30/9-secrets-to-great-online-presenting-in-corporations-and-academia/?sh=5e04bacb1a3f
https://www.forbes.com/sites/michellegreenwald/2020/03/30/9-secrets-to-great-online-presenting-in-corporations-and-academia/?sh=5e04bacb1a3f
https://www.forbes.com/sites/michellegreenwald/2020/03/30/9-secrets-to-great-online-presenting-in-corporations-and-academia/?sh=5e04bacb1a3f
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